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Heritage Significance
The existing committee rooms are characterful spaces 
assessed as ‘medium significance’ in the Montagu Evans 
Heritage Statement

Committee Rooms Proposal
The committee rooms will be flexible spaces that can be 
used as meeting rooms, when not being used for council 
meetings. 

Mayors Parlour Proposal
The mayor’s parlour currently located at Meehan House is to 
be re-located to the civic centre, making use of the original 
purpose made space within the west wing.

Committee Room Functions
Primary Function 
- Meeting rooms for official council business
Potential secondary functions: 
–	 Meeting space for council staff

–	 Formal meeting space for external users - TBC

Mayors Parlour Functions
Primary Function 
–	 Mayor’s workspace and ceremonial duties

Potential secondary functions: 
–	 Could double up as a meeting room when the mayor is 

not in the building

Proposed Refurbishment Works:
–	 Repair, refurbishment of existing wall finishes including 

acoustic timber panels, leather wall and stone

–	 Refurbishment of glazed screens and sliding doors

–	 Refurbishment of built in furniture and folding doors

–	 New ceilings

–	 New carpet

–	 New loose furniture

–	 Curtains

Users and Accessibility
–	 Staff and visitors (during business hours)

–	 Councillors (evenings)

–	 Committee rooms are fully accessible through elevator at 
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divisible: 2 x 14-person rooms / 1 x 26-person room 12-person room gallery

28 at table + 57 spectators= 85 p.

100 spectators 
above added 
to chamber 
scenarios

furniture store 
created/enlarged

AV store restored 
to its original size

150 persons + 100 above= 250 p.

57 persons + 100 above= 157 p. 58 persons + 100 above= 158 p.

36 persons + 100 above= 136 p.32-persons + 100 above= 138 p.

The client wishes to improve 
accessibility (including for 
wheelchairs) of the gallery 
without significant loss of 
seating (target 100 seats). 
Designated wheelchair seating 
at gallery level should be 
marked out specifically. 

The client requires one large 26-28 person committee 
room subdivided by a partition into two 14-person rooms 
(“Committee Room 1 & 2”) and one other smaller 10-12-
person committee room (“Committee Rom 3).

Council Chamber & Committee Rooms
“4.2.2. Leading on from the reception and 
main circulation space will be a range of civic, 
ceremonial, and meeting spaces which can be 
used for democratic and statutory events as well 
as public and invited meetings.“ 

“4.2.3. The largest space is the Council Chamber 
and gallery, which is supported by a range of 
Committee Rooms. These rooms will be fully 
digitally enabled to meet a range of requirements 
relating to access, transparency, and flexibility.”

“4.3.7. All of the civic, ceremonial and public 
spaces described in 4.2 should be designed 
to be multi-purpose so they can be used as 
collaboration and team spaces, for example the 
Council Chamber and ceremonial rooms, possibly 
reducing the number of new team spaces 
required.”

Flexibility in Use
Full council meetings take place only a few 
times a year, smaller council meetings take 
place no more than twice a week. Thus, the 
council chamber and the large committee and 
meeting rooms must be usable in a variety of 
other settings, accessible to the public (including 
wheelchairs). 

For smaller council meetings, auditorium seating 
(and space for wheelchairs) should be allowed 
for within the main council chamber.

To enable the varied scenarios, the spaces 
must be fully digitally enabled, make use of 
flexible furniture with access to floorboxes or 
desk-top power (charged wirelessly) , include 
multiple doors, fire escapes and lighting options. 

movable, stackable, modularquality bespoke furnitureadaptable where possible

Democratic Spaces
The flexibility is supported by the following 
provisions: 

• movable partitions (where suitable)
• high-quality flip-top council tables 
• modesty screens for council setting
• compatible flip-top committee tables
• upholstered meeting chairs on castors
• additional light-weight stacking chairs
• integrated AV / IT solutions / floorboxes
• central projector, drop-down screen
• movable LCD screens on castors
• direct access to break-out / ante-chamber
• direct access to a lockable furniture store
• direct access to a lockable AV store
• direct access from kitchen for delivery/serving
• dedicated ventilation plant for large gatherings

Catering Kitchenette
The civic functions should be supported by 
a dedicated holding kitchenette for 1st floor 
functions, equipped with sufficient space for 
serving trays and trolleys. 

Practical Storage
To support flexibility in use, the existing furniture 
store and AV store may be retained, enlarged 
or modified to support the easy change over of 
different user scenarios. For a completely clear 
space, one of the 1st floor meeting or committee 
rooms may temporarily serve as a store and will 
require flip-top tables for such occasions.

Furniture Tests ( please refer to technical brief)

7	 Interior Design
7.2	 Civic / Community Functions
7.2.3	 Committee Rooms / Mayors Parlour

Original Mayor’s Office and Committee rooms photos
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Committee rooms seats

Meeting rooms seats

Break Out in meeting rooms

Cellular office spaces

6.6 linear meters
 + Mayor’s robing

Built-in heritage storage

Storage

West Wing Figures

TBC if meeting 
room is replaced by 
members room (not 
currently in brief)

Ground Floor lobby

Furniture
New loose furniture 

MEP
Upgrade of heating, cooling, ventilation, IT and AV systems.
Re-uses existing risers and ceiling voids for distribution
Refurbishment of existing bespoke light fittings integrating new 
lamps/wiring.

Further Information 
Refer to section 7.4 for a detailed scope of refurbishment works




